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Accessing the administration area through the login page

Access the site at: Changing passwords / updating your
http://www.estuarywatch.org.au details

Once you have logged into the portal, click the
‘Profile’ tab.

If you would like to change your password

You can also find the login under the enter your Old Password and New Password
Monitoring menu where you have the option under the Update Password heading and click
to Submit your data. Update Password button.

Enter your Username and Password to the
e Update Password
entry Administration page.

If your details are not up to date, type in new
information under the Update User Details
heading,

ATV NI LOG

Click Update details button at the bottom of
your screen when finished to save the

changes:
Update Details

Note those with a * are the mandatory fields.

As part of the 2016 EstuaryWatch
redevelopment, all existing passwords have
been reset.

If you have not received an email with
updated login details or have forgotten
your password, use the “forgot username/
password” options or contact your
EstuaryWatch Coordinator.



http://www.estuarywatch.org.au/
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Understanding the administration page
As an EstuaryWatch volunteer, when you login you will see a Home page with several menu tabs
along the top:

e Home
e Estuaries

e Sites

e Observations
e Photos

e Events

e Profile

e Help

e lLogout

o anaaanne

If you are a coordinator, you will see an additional tab Config. This is where you can manage users,
monitoring groups and equipment.

Home

The Home page lists your assigned monitoring sites under My observation sites on the left hand side
of the page. On the right hand side of the page, My recent observations provide a summary of all
the data entered for the estuary or estuaries that you monitor.

Pending Observations lists new observations awaiting verification and approval.

Super-users will also see a drop down menu at the left of the main menu. This allows you to rapidly
filter users, observations and pending observations by Catchment Management Authority (CMA)
regions.
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Estuaries
Under the Estuaries tab, you will find a list of all estuaries in your region.

You can view an overview of the Manage estuanes
estuary including the site list, linked =
documents and an interactive location

map by clicking on the estuary name.

You can also navigate straight to sites in
that estuary, this will open with a
similar display to the estuary overview.
You can also open the Estuary sites
page by clicking on Sites, which will
provide you with details of all estuary
sites and an Activity summary for each.
You can also enter new observations
here.

Use the Sort function to sort estuaries,
Estuary 1

sites and monitoring groups in

alphabetical order. / >
tnglesea River Biuvary
The Angl=sea Fiver Estuany s apprarimacely 2608 em i lengsh wich &
catchimars area of BE5.1 Ha. There are axcensive ooardwaks, bridess
wrd trmit arcu the estuang which proyde many appartureties to
=1 i clioes 10 the esmninig

You can export all your site data to .

Microsoft Excel using the ‘Export to <= Export to Excel

Excel’ button.

Sites

Under the Sites tab, you can search and view all estuary sites. You can also add new observations
from here using the New observation button.

Mew observation

See the section Entering Observations for more information on adding a new observation.

As with your Estuaries list, you can export site data as a .csv file. Scroll to the bottom of your site list
and click on the Export to Excel button.

If you only wish to export data from a subset of sites, use the search and filtering options at the top
of the page to refine your site list first.
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Observations

This page provides details of individual observation made at your estuary sites.

Site observations

Here you can add, search and view your observations. Observations Pending approval by your
coordinator will be identified.

Photos

Under the Photos tab, you can upload images that will be added as temporary user photos. When
working in the field, you might access this page to upload photo point photos or event photos to be
entered with a data sheet at a later date. See page Photos and Files for step by step instructions for
uploading photos.

You can Delete images when you no longer need photos on the temporary user photo file by clicking
the delete button next to the image.
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Events
This provides an overview of all estuary events.

You can add, search and view all estuary events here.

Estuary events

LATE L LEy ] H = 1% AL M
Fardadal CrEsd.  UPSRAVERIIGNIETy ST CDART SVENWD0 oS DEREIGTE o0l 0 B E Ll £ PeiBIET, Wb 0=l i i Dt
E iy DT LT corehetin iviat remsd o e loweeg, gevidy dresmiram fociwan] Powi
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Understanding the search functions

The administration interface has a number of ways to search for sites. Each follows the same general
principles for searching, and replicates functionality elsewhere in the EstuaryWatch site.

Estuaries search
This search function allows you to search for estuaries and sites within estuaries. All users can filter
estuaries by monitoring group and status (active, inactive, retired).

Ma nage estuaries

Site search
Here you search for sites in your region and apply an estuary, site type or status filter.

Estuary sites

Observations search

This function allows you to search for individual observations and apply search filters e.g. filter by
site type, estuary, site name, date and status (Active, Inactive or retired). An Active site is one that
has been active in the last 12 months. An Inactive is a site that hasn’t be monitored in the last 12
months. A Retired site is one that is no longer monitored. A site is often retired if it is deemed
unsafe to monitor.

Site observations

You can also enter new observations using the ‘Add new observation’ button

Add new observation
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Events search
You can add, search for and edit estuary events here. You can filter results by estuary, event type,
date and site status.

Estuary eventls

HATHAN R B 1=l AT [} B TR

Type your keyword or site name into the Search box, e.g. typing the word closure will return a list of
all estuary entrance closures, which you can further filter by estuary or date.

Estuary events

S EEEC LY -] ) =l
A PR P T ¥
Bgw | Eneey o Ty o el erih
HAETLET & e BTy A T TR SV AR T TR DS LN L T R MEE T S
FilLiacy Fifraivm T Pk Bt [ 8o i ol Tl vy ] e T TP S e By 1 s Fcoins W01 PR i
Ciparn g {acd revmr Bt e bapi Hhe river s ope
Q1020 Tl PLTS e wlamy ik s 110 b e smeifcincivasd and e oo
wit 1L

A TR Sy VR T T TR R 0 e, e nnc e e
& IOV Pl g ERG Py (sl o'Wl T B T by B T 2 1B P TR o i b o 5 TE0E
i tha TT-CT- 2007 i st 1 0m

TGN T o b1 § cw reer maothiii ozes, iea oo g tioes e wreoeih and e sy iegks
3T S Tl i wi OF AT R O S T el e RS A L Ty e Tl
preadiched infun By e P bioon

Other search functions
Coordinators will have access to additional search functions on the Home tab (Region search) and on
the Config tab.

Use the dropdown menu to select which search function and lists you wish to view.
If you select Users type a user’s first name or surname in the search box to find them in the list.

The Users search function is much the same as the other searches, with the additional options to
filter user searches by monitor group, CMA, user level of access and user activity status.

Manage Users
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If you select Meters you can type in a keyword to search for different multi-parameter meter types.

Manage meters

B T i aa

Entering observations
There are several ways you can enter new observations data.

Click the Observations tab.

Click on the Add new observation button.

Or, on the Home page, scroll down through
your list of observation sites until you find the
site you wish to enter data for.

Click on the New observation button.

......

FEEEREENELE

You can also enter new observations by going

to the Sites tab, searching for your site and

clicking on the New observation button under New observation
the column heading Options.

Any of these options will open a new screen

called Site observation.
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If you accessed the form using Add new observations from the Observations tab, the form will open
with only the summary data viewable:

Eite abspriatiomms crus

G

o a0 e CRETRTE

Surrnary ass

e 4 -
FEY ] IFTEEL
Tims m

T T =

nEn

When you choose the site name, the rest of the form will automatically expand. If you accessed the
form from the Home page, it will automatically expand with the site name pre-populated.

Lite ohsersations coma

o HE
o R Ve FIT el 0 DR R
5u|11|r|.'|r:|rd.a.1._'|
e L FonEaickge acjaneT: I JO0garam P [P i aalne ey
Oiscx - Sarmpian

Fi=a L

Pr— =

Lt L]

Calibration

Use prwvicus callrasianT Checé # rsnr fums abresd p oeen ezed for ravd s oowerrareon iz the deis
WL P AMETET EIET i

(SRR TR g

B s il Eraygen & EE mfifosy =
Lalizraven chech gerlammed

Calzraden perfammad

LBaE B i b i @ b aaa ]

Depth Profiling

Ml ax Jepth

Depes o Twrpermiure £ Selinky ppr LD 000, Sesr IL ivdicas Mzcaa Cupriona
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Summary data

In the Summary data section, click on the calendar icon next to the Date field and select the date
that the data were collected.

Site abservations cona
© Tesch 1l o wtee

7 239 rew Fhpson Cremical thaervption _

Summary data

site A4 FOODAOYR-G0RLENT 10 COONRTN Fam (ys Lo Cndniei) . -
ete PO09-201 6 | & samplers
embér 2016
i < sept 1 >
% Mo Ty We Th #r &
Approval l2n 29 = 2 O IR |
status

4 & ? 8 9 10

s
" 2. 13° W
)

15 ta 17
Calibration o - P
Nolt-paramétetme 2o o 37 oan 23 o 1 ebe
Usa geevious catbea. e 135 SVy b DR for preiCVE COSANGIAS 0 this date
P miter used e

Cissoved Oxygen % §C m&lom M

Colbrecion helk perfeamed r r
Cafiteacion performed r - -
Last 0 @ Membrane dralacement ]

Click on the calendar icon next to the Time field and select the time that the data was collected. To
enter the time, you can either use the up and down arrows or click on the 00. You can also manually
type the time into the field.

Site observations cous
o

a8yt 5 st =

Surmnmary data

e A1 Fumvwgn & el By Tal TUAD o T
ol TR, = LTy
Appravel

e - -

Calibration

Bl v =

il i v rakhra w - - fp S el P i e ol i i T0% Sele
W AT s -
L EIT IR B e L]
EapliE N N parisee—n F
Tl st prrfs red
sdnl 10, smrans teslasemeni 2
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Click inside the Samplers field. You can either scroll down and click on the volunteer who was
present or you can begin to type their name until it appears as an option on the scroll down menu.
Repeat this process for each volunteer who was present at the monitoring session.

To assist in finding the relevant sampler, the list is ordered in the following groups

e Samplers in your monitoring group
e Active volunteers (All groups)

e Active coordinators

e Inactive volunteers

e Inactive coordinators

The list can be filtered by typing a partial first or last name

0 Eg: Type: “Jo” in the search box will list users like “John” or “Jones”

Site observations cou

# 8aich P Pt AN, DTN -
Summary data
Sha B4 P b o 1 g P b e T
Dare 8. T & ] Sampiss [
Bnglwinm River Bviisas pWatuivars q.ﬂ
Tiex ot =
Lpprdes l= §han Doy JUTLOL-1T]
- Gabr i Prkier [20°14-07- 7]
. mree ey [R5 aaal
Calibration
Thch hnien [F505- 141 ”:l
Lo L T s ] ——
Uis prewiceit saliaraton? I Crasqu (F =wivr nas sa-aarmy s L 105 Joesesie STApmvaenng oe Bedy oo

P T wmnd

Oreearsed Drygea & B miiem =
Caktrmswa il pertsrmmed i r
Calbncen performed I r r
ki B @ Memkane Yemiairrwel =
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Physical and Chemical data entry

Calibration

If you have already entered data for this date on this estuary you can tick the box next to, Use
previous calibration? and proceed the Depth Profiling section.

Site observations coua
CEs B o i

7 NS v Fhopd e Chmesiond chast vt o _

Summary data

e A3 Foutmnage spa et 10 Doogn oy Fans (Pays ol hesmcn

Dae 12052018 rl Samalers * e Mertans LA

Calivration

Multlparametor mater ased Y&
Ut predout caisestion? T™ Crech i rmatat DUt stvady Dasr oand Sar prmisus Ul f o0 St date

pH moter wacd

Calbration cdock cerformed r r

Calliration paformed r r 3

F 0T B0 M e Fadior sier WO dRATA VA =

If this is the first data sheet entered for the monitoring session, select the Multi-parameter meter
used from the scroll down menu.

Site observations cows
0adu

7 A e Prvpsico<hemmizal phasranon _

Summary data

Site AL Foatndge sdace 1o Cooga Pack [Praécc-Chencel
Deze 13032016 1 Samglers » R herten o)
Time e ]

Appeinal &=

svtus

Calibration

Nuithparamaetor meser used =

Uik previoss calbrationT
s

e N

s 12
Caliaratian check parfarmed
va113

Calbration performed Sens J -2
= =

Lt B0 Membvane Replaement 2 AN 6 W0 3

Depth Profiling
nax depth
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Select the pH meter used from the scroll down menu.

5ite observations oo

# i nem Py in-Themical chaerante -

Summary data

fita AL F RO e 15 C NS Pk Y - e
bmE 13402016 | Samplers » R Nettenn (TR
Time 5] =

Appatvil s

wtaiuy

Calibration

Wil parastir eler el ¥E

L% previous cabbritienT ™ O if il Fars alnaddy Do word Tor Sravesss DOz o s ol
PH b s

e | "

Celisratmn check perisrmed
Piderh PCH Tendr X5

Calitraton perlsomad | umech P Tesrg

LAY D =4 mesters
Lt P, Memieane Seplacimient -

Cepth Profiling
M dgeh
Dupth s Temperalum < Sy gp 0.0 man BLD. % EC mdikm Mol ‘Optoe

eIn - -

Tick the boxes beneath the parameters if Calibration check performed. Tick the boxes beneath the
parameters if Calibration performed.
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Site observations cows
0 Bar £ = Wit irf ackms

#F e reew Phynbon-Cremical absenimin _

Summary data
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Depth Profifing
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Click the calendar icon next to the Last D.O Membrane Replacement field and select the date and
time the D.O membrane was last replaced.
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Depth Profiling — entering your Phys-chem data

Type the maximum depth into the Max depth field. This is recorded in metres.

Lanopraton

Wyiri-parameber meser wped ¥=
Urg prewnaue calisrasionT I Dreck i metes fas abeads been wmed far prevoos sservations an S daie

pH meter wed e i PG Tealrss

Diiseived Oxyion % B mitem B
exibration chisgh perfoamed B 2

Eibration peifarsssd -3 r© =
Lawt 0.0, Membrisd Bupiatement f-12-20tE 1200 H]

Depth Profiling

biaw depth 1.4

Dapth = Tamparaters T Salinity pym LR B % [BE rriflerm Maras Dptiang

Top-Bottom Sampling Motes
bepth m Turksidity KTy #H A L|EE o e
Tep 1w

BoHom

Fow estimane Geect 2 Srweringis -

Complete the Depth Profiling table. Use the plus (+) or minus (-) buttons to add or remove rows.

P mater uned Exleth P Teahds
Dicved Quypen % BC m&fcm =
Cabbiratien chitk pirfomesd =3 =
Cathrabion periormas = r =
Last DD, Missbrans Auglssemess 1- 02207 5 1 2180 =
Deapth Profiling
Wiax degth an
Depih m Turmparafee T sabnity ppr 0.0 gl [=X=RL L TC mbion Mo Dptiars
01a 18z L8 Lan sLOD aq% * -
50 i 5.7 ano LT pLH + -
1.0 5% &4 BT 250 e + -—
i3 (k1) & (1] 3820 =57} + =
Top-Botiom Sampling Maotss
Dot = Tor ity MU (1] B I E|i= & |-
Tep AT
Soeiem
Figw; pszimate Srbeci 3 10o sviTONe
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The data entry system has a built-in feature that highlights cells when the data you entered is
unusual or out of range. This is intended to alert you to check if you have made a data entry mistake.

Depth Profiling
W dEEh
b (T FTAF [T dallritp nm [FRE S Bl i b =y LTHEEY L=
T
v i g
Tips:
If your values are out of the expected range, they will show up a or red highlight around the

Result box. There will also be an error message on the screen.

Check your result and change it if needed. If a yellow result is correct, include a comment in the
notes field as to what might have caused it.

You can submit data with a warning. A red warning is outside the allowed range and will
not let you submit data. Please notify your EstuaryWatch Coordinator if you have a value outside
the allowed range.

17
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Top Bottom Sampling

e et pl] P s
o e St AL i -
I e e - L
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EIUE T LN [}
Sk NEgrkH T Lidebam B g 1N PR T P Hdlaa Seimad
= -
- ] LS -
Type the Top and i i B u b=
Bottom Turbidity : ; = . '
and Top and
Bottom pH into the bl et Hices
P \ i i Tk ¥ - B EiaH s allms
Top-Bottom =
Sampling table. e
. e - =
[ TRIM@eautire T SubnTy o BA wen LR T B rrtiem Ll [
1 -
o &n N Il - -
Top-Botom Sampling Naotes
Select the Flow T oreeron = e EE e
estimate from the L I i g
scroll down menu. \‘ =3 az
Flariy €30 maLE Sesert u fow CoE—
Sela A Fiow ETimEE Ll
Dy
=] F
AR L
Photos and Al Fes . o
sty O Coeeas lmageT
Top-Eaen L il B
T o ep— e P T T
— =k
p_— s <« | Typeany observations you
G recorded in the Notes field.
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Tep Raxan lareping Neoe
:_ ' e A o e Ak a5 o Click in the box below the Notes
field that says Tags. Select any
R topics covered in your notes from
the scroll down menu. Click the
T : box again if you want to add
another Tag.

Photos and Files
Photos and Files is where you upload photos and copies of your datasheets.

Tip 1:

Submitting electronic copies of your datasheets will speed up the approval process, and save you
the cost of postage!

Tip 2:
Upload temporary user photos to EstuaryWatch using your phone or tablet before you start
entering an observation to avoid the hassle of transferring files between devices.

CAUTION:

Photos that contain identifiable persons require consent. Talk to your coordinator about the photo
permission procedure in your region.

Extra caution is required if photos involve school groups or minors.
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You can either scan your sheets or M
photograph them on your phone.

by A pr iy B AT T W ot B e
S L ep—— R

L A b N T i S e el ol —

To upload a file from your computer; either e e s e A et

5 et

1. Drag the files into the uploader box;
OR

2. Click the Add files button to browse
and select the file(s)

TR -

Click Start upload once all files are selected. ]

Using a photo from your phone or tablet
iPad/iPhone
e Click the Add files button to view
the upload options

Take Photo

Photo Library

e Select Take photo to take a new
picture; OR

e Select Photo library to user an
existing picture

Android devices
e C(Click the Add files button to view

the upload options e
p p ; i .ﬂ

e Select Camera to take a new picture;
OR
e Select Documents to select an

existing picture E

Then click Start upload button when Documents
all files are added.

Camera Camcorder

—_

NOTE: The Compress images? option is e e Ry e ——
R R L N el R i e e e il —
Selected by dEfaUIt. ! :l:-m -u--n_:r-—-—ar—
R e mane sa el N

This automatically reduces the file size of the
photos without any significant loss of
quality.

Uncheck the option to upload photos at the
original resolution (Recommended for fast

internet connections only) R -
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You can also access photos taken previously
on a different device from the Browse

temporary photos link. See page Photos and
Files for more information.

Once all files are uploaded they will appear
at the bottom of the page. Select the file
type from the Type scroll down menu. If the
file is a photo from a photopoint site select
the site name from the Photopoint site
scroll down menu.

——— e

To Delete file, under Options click the

button that has three dots.inside and select o =
Delete file. |" ]
[ Download file

—~

B Delet:= file

Once you have finished click on the Continue

button.
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Data entry review

A Data entry review page will appear. This is your opportunity to review your entry before it is
submitted.

Ll dry B R e ] L B e B R E
e b1 o ) Pp wt rearalin Seess
S b iy 8 1y 4 P el e b o 850

oot i e ek it

A O

Mlirsarread e T inrs

(ST

Tie i
ki MPriacya i B ¥

[TE R ] Sy e e 2000 e

Warnings and messages will appear at the

top of the screen.

You can return to the data entry form to

upload a datasheet or edit your data by

clicking the Edit button.

The Data entry review box provides o mality e gend

definitions for the normality legend used to | Lom (ommen Uncemees VoryUncommen  Bsrasrsinary
highlight when samples are unusual.

The Overview gives you a summary about
the new site observation you entered.

Note: check that the dates match what you

entered.
All the data entered is compared to the e
median for the previous years’ worth of apey
monitoring. Fosmijos —
i i s ]
Double-check those highlighted as Quepeh Profing
Uncommon, Very Uncommon and o b, | A
Extraordinary. ks En 000 (a0
(L2 ] 14 [ = i I O i

A summary is provided below your data to
check the data range in the database.

If you find errors, click the Edit button. If you

are happy with your data entry, click
Confirm.
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The coordinator will be notified that your data has been submitted.

You will be returned to your Home page where you should now be able to see your new observation listed
and pending approval. Your data will still appear on the EstuaryWatch public site even though it isn’t
approved yet.

Note: The default ordering for observations is descending date order.

What to do if you get errors
If you have entered values that are unusual or out of range you will get an error or warning message.

Warnings for values of outside the normal range require you to double-check before you click
Continue. Errors warnings will appear if you have entered values outside the absolute minimum or
maximum for that test types.

You will need to review these and provide a reason before proceeding. Warnings will also appear if
you have not filled in compulsory fields.

If you come across a technical issue, please supply as much detail as possible to your Regional
EstuaryWatch Coordinator so they can replicate the problem

Example:
Section: EstuaryWatch Gallery

Problem: Options to sort and resize thumbnails don’t do anything when clicked
Link: http://www.estuarywatch.org.au/estuary gallery.php

Browser and Device: Firefox 47.0 on Windows 7 64 Bit
Screen Resolution: 1920 x 1080
Desktop or Tablet: Desktop

If you are not sure of your exact device or screen resolution go to http://supportdetails.com and
copy or email the details.

Important note about generating salt wedge images
When all sites are visited, the data portal can automatically generate the salt wedge profile graph It
is important to enter data for all sites or else no graph will be generated.

Satintty at Depttc Gaflirand Rover Bty 33-08-2017

s - el Ty
ey S0 o S0 - Epps

Je e ey 15 W

"urah vester [3 § - Dlppd

2 adiTa

Mgy i

Hradh = 1 _EI; ]

e S R T
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Estuary mouth condition data entry

Mouth Observation
Use the scroll down menus to select the Mouth State, Flow Present? and Flow Direction.

If the estuary was closed, record the Berm Length (m), and Berm Heights (m)

i 1 — L] L]

-—— - -
—_— -
- .
o % m_ L]
e ]
— ——=
—
-y
i . -
R o —— S g ¥ S Y
e e i -
- =
by

Water Levels and Tides
Type in the Start Water Level and Finish Water Level and the Height of High and Low tide.

Click on the calendar icon next to the Time fields and select the time that the data was collected. To
enter the time, you can either use the up and down arrows or click on the 00. You can also manually
type the time into the field.

- - —
—_— -
- -
e 5 :E_ "
- L
—_— ——=
—_——
m
u LR = -
TR oo T S o ¥ 1
- AR =
——— =
e=

24



( \ ) EstuaryWatch Administration ‘How to’ guide

EstuaryWatch

Physical Condition
Use the scroll down menus to select the Wind Direction, Beaufort Scale and Sea State.

PO [ o

—— il - [=
e
—_——— P Lo [l
o

S

Top-EEen L d ol Ll
. a— a LA -

T

S

Click in the box below the Notes field that says Tags. Select any topics covered in your notes from
the scroll down menu. Click the box again if you want to add another Tag.

Photos and Files
Photos and Files is where you upload photos and copies of your datasheets.

Tip 1:

Submitting electronic copies of your datasheets will speed up the approval process, and save you
the cost of postage!

Tip 2:
Upload temporary user photos to EstuaryWatch using your phone or tablet before you start
entering an observation to avoid the hassle of transferring files between devices.

CAUTION:

Photos that contain identifiable persons require consent. Talk to your coordinator about the photo
permission procedure in your region.

Extra caution is required if photos involve school groups or minors.
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You can either scan your sheets or
photograph them on your phone.

L T T L e
S L ep—— R

To upload a file from your computer; either A v 48 e et ||

b e i e ——— P W =

]
3. Dragthe files into the uploader box; =
OR

4. Click the Add files button to browse

and select the file.(gi\> gk | ot -

Click Start upload once all files are selected.

Using a photo from your phone or tablet

iPad/iPhone ‘Take Photo

e Click the Add files button to view
the upload options

e Select Take photo to take a new
picture; OR

e Select Photo library to user an
existing picture

Android devices l _j Ty >
e C(Click the Add files button to view = :
the upload options Camera Camcorder
e Select Camera to take a new picture; E
OR Documents

e Select Documents to select an
existing picture

Then click Start upload button when all files
are added.

NOTE: The Compress images? option is

selected by default.

This automatically reduces the file size of the
photos without any significant loss of
quality. e

Uncheck the option to upload photos at the

original resolution (Recommended for fast L s S e
internet connections only)
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You can also access photos taken previously
on a different device from the Browse
temporary photos link. See page Photos and
Files for more information.

Once all files are uploaded they will appear S5

at the bottom of the page. Select the file

type from the Type scroll down menu. If the w
file is a photo from a photopoint site select

the site name from the Photopoint site
scroll down menu. ——
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Once all files are uploaded they will © D e T b O (O CAYE S 1 B R S T TR
¢ TRuanet 1 gRant ARt VTR Y0 S

appear at the bottom of the page. © MBAUL L% ‘A P o vt Tl pEEee fabd ptue Sue e ke ptes

. « Ardrast Oon A My Srsmsy Camndy, ke 2 peees sewy sl U0
Select the file type from the Type R T

— i I TR (s hee e

scroll down menu. If the file is a
photo from a photopoint site select [

the site name from the Photopoint
site scroll down menu.

ey S rers

o Ak Faes o et Loeas

To delete a file, under Options click the

Ot

button that has three dots.inside and select I :

Delete file. | B |
[ Download file

i Deleza file

Once you have finished click on the Continue ]
b Continue
utton.
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Data entry review
A Data entry review page will appear. This is your opportunity to review your entry before it is
submitted.

i1

Tl d 1]l gy s ooy’ 5

Larwlally (B R — e L B d B
R b b Pp wt rmarmlin e
S i 8 10 Ty 0 P e i b P 0

Ry S— T e b e b i i—
R et T o el | T e | PRSI T TWRE

IR A OV

Mirsarreai e T inr=

[T

Sin

il MPracva i s ¥

Do e B Frmay How e 3007 s

Warnings and messages will appear at the
top of the screen.

You can return to the data entry form to
upload a datasheet or edit your data by
clicking the Edit button.

The Data entry review box provides Mormality legend
definitions for the normality legend used to ERSSER" Lcu(omemen | Uscemews  VryUncommen  Estrasesinacy
highlight when samples are unusual.

The Overview gives you a summary about
the new site observation you entered.

Note: check that the dates match what you
entered.

If you find errors, click the Edit button. If you

are happy with your data entry, click
Confirm.

The coordinator will be notified that your data has been submitted.

You will be returned to your Home page where you should now be able to see your new observation listed
and pending approval. Your data will still appear on the EstuaryWatch public site even though it isn’t
approved yet.

Note: The default ordering for observations is descending date order.
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Entering events
Click the Events tab.

Click on the Add new Event

button.
=M -
Select the Estuary from the Batuary wewrm
scroll down menu. rm——g—
v
Select the Event type from :_ —
the scroll down menu. ———— .
S PRETEEENI]
Click on the calendar icon
next to the Date and Time
field and select the date and
time the event took place.
In the Description text box,
write the details of the
event.
Refer to the Photos and Files
Section for instructions. ] Con LT

& MM v e L ™
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Coordinator / administrator functions

Managing Users
The Config>Users tab allows coordinators to

search for, add, edit and delete users. M a nage users

You can export your user list to Microsoft

n
Excel using the ‘Export to Excel’ button: = Export to Excel

Managing monitor groups
The Config>Monitor Groups tab allows

coordinators to explore your list of M a nage mon |t0r grou pS

monitoring groups and to add, edit and

delete groups. Add new monitor group

Managing equipment
The Config>Meters tab allows coordinators
add, edit and delete new field test

equipment. Manage mEte I's

Add new meter

Managing estuaries
The Estuaries tab has the option to Add new

estuary. Manage estuaries

Add new estuary

Managing sites
The sites tab has the option to Add new site

to an estuary. This could be a Guage board, EStua ry S'tes

Mouth Condition, Photopoint or Physico-

chemical site. Add new site
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Approving observations
There are several ways can navigate to observations that are pending approval.

Click the Observations tab.

Filter observations by selecting Pending from H
the Status scroll down menu then cIicIf_‘\>
list of all pending observations will appear. A

Or, on the Home page, a list of all pending
observations appears down the left hand side.

To approve a data entry, click on the Review button listed next to the observation.
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If you don’t have the hard copy data sheet in front of you, click on the Open data sheet scan link to
view the electronic copy of the data sheet.
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Cross check the review page with the content of the original data sheet to make sure they match. If
you are happy that the entry is correct click the Approve button. If you need to make changes hit
the Edit button.
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Tips:

Here are some things to look out for when reviewing observations.

e Make sure the Date and Time match what is recorded on the data sheet.

e Refer to the Notes for anything that might need following up from a coordinator. (OH&S and
Equipment)

e Make sure the Equipment Calibration details are complete. This is often not entered by
EstuaryWatchers. You may need to remind them. The meter number and last membrane
replacement date should be on the key tag attached to the YSI meter.

e Make sure all the Sampler names listed on the data sheet are listed

e Ifapproving an estuary mouth condition sheet make sure all the photos are labelled the
correct Photopoint Site and appear in order from left to right.

e Make sure scanned copies or photos of data sheets have Datasheet selected for the Type field.

o When looking at the Depth Profiling and Top-Bottom table here are a few rules to remember

-Salinity (ppt) cannot be higher than EC (mS/cm)

-Dissolved Oxygen (mg/L) cannot be higher than Dissolved Oxygen (% saturation)

-35ppt is the salinity of the sea.

-54 mS/cm is the EC of the sea.

-If the group is using a turbidity tube, the turbidity cannot be lower than 9.

-pH cannot be higher than 14.

-the depth of the bottom measurement on the depth profile table cannot be higher than the Max
Depth.

-Refer to the Physical/chemical monitoring and Mouth Condition monitoring chapters of the
manual to find out what values to expect for each parameter.
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